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Introduction to  
the Consultant CV guide
The purpose of this guide is to support you in making a professional 
consultant CV that reflects who you are as a consultant. We will guide you on 
how to build content within the CV (ex. summary and project descriptions), 
and how to make your CV and consultant profile professional and consistent.

The CV writing discipline

CV writing may be difficult for some new 
consultants as well as for experienced 
ones. That is why we have created a guide 
to help you get started writing or updating 
your current one. 

It is especially important to be aware of the 
difference between a permanent

employment CV and a freelance consultant 
CV. The consultant CV is project-oriented 
and focused on your role in specific 
projects. In today’s market, a professional 
consultant CV is a must and often a ticket to 
entering a project at a client, thus we share 
an equal interest in having high-quality CVs.
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A consultant CV consists of 
several important sections
In the following part of the guide, you will find descriptions of the 
various sections that the consultant CV should consist of. To simplify 
your writing process, we provide you with examples from other 
consultants' CVs during the guide, when relevant. 

The CV in general
Presenting yourself professionally is key. 

Your CV is potentially the ticket to your first or 
next assignment as a freelance consultant. In 
many cases, the 7N Agent gets to present you to 
the client in person, but the CV serves as the first 
impression. 

Before we give you a deeper explanation of the 
various sections, we will give you some general 
guidelines and advice:

• Prepare a CV in your local language and 
English. 7N, and others, have many 
international clients with English as 
corporate language.

• Be aware not to use internal language, 
abbreviations and concepts only used within 
the organizations you have worked for. 

• When/if creating a 7N consultant CV, it 
should be written in 3rd person since the 7N 
Agent is the sender. Don’t use “I” or “my”, 
instead use “the consultant” or your name 
and “his”/”her”.

• Latest assignments are the most important, 
while older projects have less importance. 

• A good CV is normally no more that 10-12 
pages. 

• Have someone else read your CV to ensure 
professional wording and spellchecking.
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Picture

A good professional picture is of great 
importance. Make sure that the picture is up 
to date and reflects who you are. 

Your title

Your title must give an accurate depiction of 
your primary role. 

Use only recognized and well-known roles 
that are used in your local market. You can 
find inspiration for roles in the SFIA 
framework here.

The summary
The summary is the first part of the CV that the 
client will read. A good summary will make the 
client interested in continuing his reading.  

Clients want a “perfect match”; therefore, a 
general summary is not enough. Your skills, and 
the competencies asked for in a specific project, 
should appear in the summary.

The summary reflects your main role as a 
consultant, emphasizes consistency in your 
career and tells your story in short. 

We advise you to include the following content in 
your summary: 

• Your main role(s)

• Your background

• Your main competencies

• Methods or tools you use in projects

• Short description of main projects completed

• Key clients you have worked for

• Key domains, key business areas

• Key technologies, main interests

• Your professional passion 

• What value you will bring to the client’s 
project

We advise you to structure the summary in three 
parts: What you do, how you do it, and who you 
are as a person – describing your personal 
strengths. Hence, the summary should clearly 
describe who you are professionally and what 
the client will get in choosing you for a project. 

A summary should preferably be around 1100 
characters. If the summary is too long the reader 
gets bored, if too short it might not reflect your 
professional profile sufficiently. 

See examples of well-written summaries here.

TIPS

• No bullets in the summary

• Professional active language with flow

• Standards and methodologies bring value 
to your summary

• If you are a developer: include your GitHub profile

https://www.sfia-online.org/en/framework/sfia-7/a-to-z-skills-collection
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Main competence areas

Fill in 5-10 main competence areas and be 
aware that these should match your 
summary and your previous projects. Your 
main competence areas give an overview 
regarding your experience and help 
recruitment specialists match your needs 
with project opportunities. Also, it is a quick 
way for the client to get an overview of your 
competencies.

Work roles

Choose the job functions which best 
describe the roles you work within and the 
ones where you have the most experience. 

Industry knowledge

By listing industry sectors, you give the 
reader an overview of your experience. It 
helps recruitment specialists match your 
business focus with project opportunities. 

Application & business focus 

Here you can list what business areas and 
application types you have worked with to 
show in which areas (business and 
technical) you have the strongest 
professional experience.

Career & projects

Especially for new consultants coming from 
e.g., line management, it can be challenging 
to describe previous projects in a 
structured way. Make note of the larger 
tasks you have solved and projects you have 
been working on in the CV - and not the jobs 
themselves. With this structure, clients can 
easily see if you can lift their projects.

We recommend the following structure:

• Project description: 2-4 lines that 
describe the client’s situation, the 
challenge to be solved, the project 
success criteria.

• Areas of your responsibilities: 5-7 lines 
that describe what you did (role & 
responsibilities), what were the steps 
taken, what methods/technologies did 
you use.

• Results: measurable benefits, within 
budget, changes implemented, actions 
taken, solutions. Try to quantify your 
work – project size, number of 
employees, impact on the business. 

Skills used 

We recommend that you list “skills used” 
under each project description. This is a 
good way of showing which technologies or 
other competencies you have used during 
the project. 

See examples of well-described Career 
& projects sections here.

FURTHER RECOMMENDATIONS

• Keep the same project description 
structure on all your projects. This will give 
a simple and good flow through the CV.

• State the client names (if not confidential) 
on your projects. 

• The reader will be able to relate the project 
to e.g., complexity, culture, organization 
size. Don’t put in your own company name.

• We advise not to copy/paste project 
description, areas of responsibility and 
result from project to project. This is often 
too generic. They need to be specific and 
actual for each project.

• If you have many projects, the oldest 
projects need the least description. This 
can be a way to cut down on the length of 
your CV.
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Skills

A list of skills shows the width and depth of 
your profile. The number of skills is very 
different depending on which profile you 
are. Very often, technical profiles have an 
exhaustive skills list and consultants 
working in e.g., project management has 
fewer. This is a balance we can support you 
with.

Firstly, it is important that your main skills 
are also present in ‘skills used’ in the 
individual projects under the “Career & 
Projects” section. 

To ensure an up-to-date list, make sure you 
revise the list on an ongoing basis, as your 
skill level will perhaps change in accordance 
with your experience.

It can also be a good idea to remove old 
skills that you haven’t used for a long period 
of time or that have less relevance.

Education, courses & certifications

List your education, courses and 
certifications. 

Languages

List your languages skills and level.

Networks & communities (optional)

Add which professional networks and 
community groups you are a member of.

Awards (optional)

List the awards you have received to 
emphasize your professional experience.

The updated CV is your 
admission ticket

It is no news that you continuously need to 
update your CV with technologies, 
certifications and areas of interest. But we 
know from experience that many forget to 
do so in their busy work lives – and may not 
always see the point of it.

It is crucial for our recruitment Agents - and 
therefore also for you – to be able to search 
for technologies, methods and certifications 
when it comes to matching consultants with 
the client's query.

So, therefore; spend 10 minutes in between 
projects to keep the CV up to date. That will 
also ensure that your CV is ready when the 
perfect project appears.



7Copyright © 7N

Examples: Summary
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Examples: Career & projects
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Examples: Career & projects 
(multiple roles)
If you have done several projects for the same client, list 
them all under the same client.
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Learn more

Learn more

When you work as an IT consultant at 7N, you get a personal 
agent from 
the very start. We are dedicated to matching you with the 
most exciting projects in your field of expertise, continuously 
helping you develop your skills, and making you part of a 
community of extraordinary people.

Explore how you can unleash your potential 
as a 7N consultant.

https://www.7n.com/for-consultants/


7N Group is an elite IT consultancy agency with more than 20 years of market experience in serving all 
aspects of critical IT projects both within the public and private sector.

We have dedicated ourselves to finding the right match between our consultants and the companies 
we serve – we believe that is how the best results are created. At 7N, we have built a professional 
community of extraordinary people. A community dedicated to achieving professional and personal 
development. A place where the best gets to play with the best.

www.7N.com | info@7N.com
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